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IHosio:kenune 00 00padoOTKe M 3aIIMTE MEPCOHATBHBIX JAHHBIX PA0OTHHKOB
MYHUIIUNAJIBHOTO OK/IZKETHOTO Yy4YpeskKAeHHs T0NOJTHUTEIbHOr0 00pa30BaHusA
«CnopruBHas mkoja umeHu Cranuciaasa Jleonnaosuua Iosmkapnosa»

1. O0mue moI0KEeHUA
1.1.Hacrosimee Ilonmoxkenue 00 00pabOTKe W 3alUTE€ MNEPCOHATBHBIX

JTAHHBIX pabOTHUKOB MYHUITUTIATEHOTO OFOKETHOTO YAPEKACHUS
JOTIOTHUTENBHOTO OoOpa3oBanus «CrnopTuBHas mikojda wuMeHH (CTaHHCIaBa
JleonunoBuua» (nmamee — IlomokeHue) pa3pabOTaHO B COOTBETCTBUU C

Konctutyuuein P®, TpynoBeim komekcoM P®, I'paxnaHckum koaekcoM PO,
Konexkcom P® 00 aaMHUHUCTPAaTUBHBIX MPaBOHAPYIICHUH, YTOJOBHBIM KOJEKCOM
P®, ®epepanbubiM 3akoHOM OT 29.12.2012 Ne 273-®3 «O06 obOpa3oBaHuu B
Poccuiickoit @enepanun», @enepanbHbiM 3aKkoHOM OT 27.07.2006 Ne 152-03 «O
NEPCOHAIBHBIX  JIaHHBIX», TIOJO)KEHHEM 00  OCOOEHHOCTSIX  00paboTKU
NEPCOHAIBHBIX  JIAaHHBIX, OCYILECTBIsieMOM ©0€3 MCIOJIb30BaHUS  CPEICTB
aBTOMATHU3allMH, YTBEPKICHHBIM nocTaHoBieHueM [IpasurensctBa ot 15.09.2008
No 687, denepanbHbiM 3akoHOM OT 27.07.2006 Nel49-d3 «O06 undbopmanuu,
MH(OPMAIIMOHHBIX TEXHOJIOTHSIX W O 3amuTe uHpopMauumn» U IlocTaHoBIEeHMEM
[IpaBurenscTBa Poccuiickoit ®eneparu ot 17.11.2007 Ne781 «OO0 yTBepKaeHUU
[Tonoxenuss 06 oOecrnieueHUr OE€30MACHOCTH MEPCOHAIBHBIX JAHHBIX MPU HUX
00paboTke B HH(POPMAIMOHHOBIX CHUCTEMaX NEPCOHAIBHBIX JAaHHBIX», WHBIMU
dbenepaabHbIMU U PETHOHAIBHBIMU HOPMATHUBHBIMM aKTaMu B cdepe 3aluThl
MEPCOHANBHBIX JaHHBIX, TOJUTUKONW 0O0pabOTKH MEPCOHATBHBIX  JIAHHBIX
MYHUIIUIIAJIBHOTO OIOPKETHOTO YUPEKACHUS JOMOJIHUTEIBLHOTO 00pa30BaHUsA
«CnoprtuBHas mkona umeHn Cranucnasa Jleonugosuua [lonukaproBay (nanee —
Yupexnenue).

1.2. Hactosimiee IlonoxkeHwe omnpenenser MNOPAIOK TNOJIY4YEHUs, YYeTa,
00paOOTKH, HAKOIUIEHHWS M XpaHEHUs JOKYMEHTOB, COJAEpXKallluX CBEICHMUS,
OTHECEHHbIE K TMEPCOHAIBHBIM  JIaHHBIM  pPA0OTHUKOB  MYHHUIHMIIAJIBLHOTO
OIOPKETHOTO YUPEXACHUS JTOMOJHUTEILHOr0 oO0pa3oBanus «CropTUBHAS IIKOJIA
umenu Cranucinasa JleonnaoBruyay (fanee — YupexaeHue).

1.3. IlepcoHasibHbIE JaHHBIE OTHOCATCS K KaTEropuu KOH(PUACHIMAIbHOU
uHpopmanuu. PexxuM KOHPUACHIIMATbHOCTH MEPCOHANBHBIX TAHHBIX CHUMAETCS B
cilydasix MX OO€3JMYMBAHMS M MO MCTEYEHUHU 75 JEeT CpoKa UX XpaHEHUs, €ClH
MHOE HE OIPEEIIEHO 3aKOHOM.
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1.4. Lenbto IlonmoxkeHuss sBIAETCS 3allUTa MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB OT HENPaBOMEPHOIO WM CIy4aHOrO JOCTyNa, YHUYTOXKEHMS,
U3MEHEHUs, OJIOKUPOBAHUS, KOINHUPOBAHUS, PACHPOCTPAHEHUS U  HMHBIX
HETIPABOMEPHBIX JICHCTBUM.

2. [ToHsiTHE M COCTAB MEPCOHAIBHBIX JAHHBIX

2.1. Ilog nepcoHanbHBIMU  JaHHBIMM  PAOOTHUKOB  TOHHUMAETCS
uHbopMalusi, HeoOXoanuMast pabOTOIATENIO B CBSI3U C TPYAOBBIMH OTHOILIECHUSMU
U Kacarolasicsi KOHKPETHOTO pabOTHHKA, a TAK)KE CBEJIEHUS O (pakTax, COOBITUSIX U
OOCTOATENBCTBAX JKU3HU paOOTHHUKA, MO3BOJISIONIME HWACHTU(ULIUPOBATH €T0
JUYHOCTb.

2.2. B cocTaB nepCOHANBHBIX JAHHBIX BXOJIAT:

- aHKETHBIC U OnorpaduyecKue JaHHBIC,

- oOpa3oBaHue;

-CBEJICHUS O TPYJOBOM U OOIIEM CTaXe;

- CBEJICHUS O IIPEIBIIYILEM MECTEe paboThI;

- CBEJICHUS O COCTABE CEMbU;

- MacTIOPTHBIC JaHHbBIE;

- CBEJICHUS] O BOMHCKOM Y4ETE;

- CBEJICHUSI O 3apa0OTHOM TJIaTe COTPYIHUKA;

- CBEJICHUS O COLMATIbHBIX JILIOTaX;

- CIICI[UATBHOCTD;

- 00 00513aTeIbHOM IEHCUMOHHOM CTPaXOBAHHH;

- o npucBoennu NHH;

- KOIIMH TOKYMEHTOB 00 00pa30BaHUH;

- 3aHMMaeMasi JJOJHKHOCTB;

- 00 OTCYTCTBUU CYJTUMOCTH;

- aJ[pec MecTa KUTEITbCTBA;

- TOMAIITHUI U COTOBBIN TenedoH;

- MECTO paOOThI UM Y4eOBbl YWICHOB CEMbH U POJICTBEHHUKOB;

- XapaKTep B3aUMOOTHOIIIEHUHN B CEMbE;

- COZIEp’KaHne TPYAOBOr0 I0r0BOPa;

- COCTaB JICKJIAPUPYEMBIX CBEJICHUN O HAIMYUU MAaTEPHAIIbHBIX IIECHHOCTEH;

- coZiepKaHue JAeKIapaluu, MoJaBaeMoi B HaJOrOBYIO MHCIIEKIIHIO;

- OJJTMHHUKY ¥ KOTTUHU TIPUKA30B I10 JITYHOMY COCTaBY;

- TUYHBIC JIeNIa U TPYAOBbIC KHUKKHA COTPYIHUKOB;

- OCHOBAHUS K MPHUKa3aM IO JTUYHOMY COCTaBY;

- Jiena, CoJepiKallie MaTephalibl IO TIOBBIIICHUIO KBaTU(PUKAIUU |
MIEPETIOATOTOBKE COTPYAHUKOB, X aTTECTAINH, CITY)KEOHBIM pacCIIeIOBaHUSIM;

- KOIIMH OTYETOB, HAMIPABJISIEMbIE B OpTaHbl CTATUCTUKH;

- pe3yabTaThl MEIUIIMHCKOTO OOCJIEeIOBaHMS Ha TPEAMET TOMHOCTH K

OCYILIECTBIICHUIO TPYAOBBIX 00S3aHHOCTE;

- ¢oTorpaduu ¥ WHBIC CBEACHHS, OTHOCAIIUECS K MEPCOHAIBHBIM JIAHHBIM
paboTHUKA;



- PCKOMCHAAINN, XapAKTCPUCTUKH U T.II.

3.00padoTKa nepcoOHAJbHBIX JAHHBIX

3.1. Tlon oOpaboTKOW NEPCOHANBHBIX JaHHBIX PAOOTHUKA MOHUMAETCS
MOJIyYeHUE, XpaHEeHHe, KOMOMHUpPOBAaHHE, Tiepelaya Wik Jiodoe Apyroe
UCITI0JIb30BAaHUE TIEPCOHANIBHBIX JAHHBIX PaOOTHHUKA.

3.2. B memsax oOecrieueHus mpaB M CBOOOJA 4YEJNOBEKAa M TpakJIaHWHA
TUPEKTOp YUpPEXKACHUS M €ro MNPEeACTaBUTENU IMpH 00pabOTKe MepCOHATBHBIX
JaHHBIX paOOTHUKA 00s3aHBI COOMIOAATH CIIEIYIOINE 001Iue TPEOOBAHNUS:

3.2.1. OOpaboTka MEpPCOHATBHBIX  JAHHBIX  PAOOTHUKA  MOXKET
OCYILIECTBISATHCS UCKIIOYUTENIBHO B IENAX oOecredeHusi COOMI0ICHNs 3aKOHOB U
WHBIX  HOPMATHUBHBIX  MPAaBOBBIX  aKTOB, COACHCTBUS  pabOTHHMKaM B
TPYJAOYCTPOICTBE, OOYYEHUN M MPOJBHKEHHH IO CIYyk0e, 00ecredeHnsl JTUIHON
0e30macHOCTH PaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KA4YECTBA BBIMNOIHIEMOM
paboThl U 00ecnieueHNsl COXPAaHHOCTH UMYIIECTBA.

3.2.2. Ilpu omnpenereHuun oObeMa U COJAECpKaHUA, O0O0padaThHIBAEMbIX
NEPCOHANBHBIX ~ JaHHBIX  pa0OTHHKA  JUPEKTOp  YUPEKICHUS  JOJIKEH
pykoBoactBoBaTbcsa Koncturyuueit P®, TpynoBelM KOJEKCOM U HHBIMH
dbeneparbHBIMU 3aKOHAMH.

3.2.3. IlomyueHue NEPCOHAIBHBIX JAHHBIX MOYKET OCYIIECTBIISATHCA Kak
MyTEeM MPEACTABICHUS UX CaMUM PaOOTHUKOM, TaK U MyTeM TOJY4YEHHUS WX U3
WHBIX HCTOYHHUKOB.

3.2.4. TlepconanbHble JaHHBIE CIEAYyET MONydaTh y HEro camoro. Ecmu
NEPCOHANIbHBIE JaHHbIE PAOOTHHMKA, BO3MOXKHO, MOJIYYUTh TOJBKO y TpeThei
CTOPOHBI, TO PaOOTHHUK JOJDKEH OBITH yBeaoMJIeH 00 3TOM 3apaHee, U OT HEro
JOJKHO OBITH MOJTy4e€HO MUChbMEHHOE cornacue. [lupekrop YupexkaeHus: A0KEeH
COOOIIUTh PAOOTHHKY O TIENAX, MPEanojaraéMblX HCTOYHMKAX M CIoco0ax
MOJIYYCHHUS] TIEPCOHANBHBIX JIAHHBIX, a TakXKe O XapakTepe MO JIexkKaIInX
MOJIYYCHUIO TIEPCOHAIBHBIX JAHHBIX M TOCJEJCTBUSX OTKaza pabOTHUKA JaTh
NUCHbMEHHOE COTrJIacue Ha UX IMOJIyuyeHue.

3.2.5. Qupexktop YupexxaeHuss He UMEeT IpaBa MoJiydaTh U 00padaThiBaTh
MIEPCOHANIbHBIE JIAHHBbIE PAOOTHUKA O €ro MOJUTHYECKUX, PEITUTUO3HBIX M HHBIX
yOeXACHUSIX M YacTHOM >XKM3HU. B ciyyasx, HEmOCpeACTBEHHO CBS3aHHBIX C
BOTNPOCAaMH TPYJOBBIX OTHOIICHWH, JaHHbIE O YAaCTHOM J>KM3HM pabOTHHUKA
(uaopmanmsi O >KM3HEACATETHHOCTH B cdepe CEeMEHHBIX, OBITOBBIX, JMYHBIX
OTHOUIEHUI) MOTYT OBITh MOJY4YeHBI U 00pabOTaHbl pabOTOJATENEM TOJIBKO C €ro
MUCHMEHHOTO COTJIACHS.

3.2.6. Jupexrop YupexaeHUs He UMEET IMpaBo MOJydaTb U 00pabaThIBaTh
NEpPCOHANBHBIE JlaHHble pabOTHMKA O €ro WICHCTBE B  OOIIECTBEHHBIX
O00BEIUHEHUAX WU €ro Mpo(COO3HOM EeATEIbHOCTH, 3a UCKIIOUEHUEM CIyYaes,
IpeyCMOTPEHHBIX (peiepaTbHbIMU 3aKOHAMH.

3.3. K o0OpabGoTtke, mepegaye ¥ XpaHEHUIO TEPCOHAIBHBIX JAaHHBIX
paOoOTHHKAa MOTYT MMETh JOCTYI: JUPEKTOp, 3aMECTUTENH AUPEKTOpa,
UHCTPYKTOPBI-METOIUCTHI, TPEHEPHI-IIPETIOAABATEINH, JI€TONPOU3BOIUTEN.



3.4. MHcnonwp3oBaHHE TNEPCOHAIBHBIX JIAHHBIX BO3MOXHO TOJIBKO B
COOTBETCTBHE C LIENSMHU, ONPECTUBIIUMU UX MOTYUYEHHUE.

3.4.1. IlepcoHaibHble JaHHBIE HE MOTYT OBITH HCIIOJIB30BaHbI B IIEJISIX
NPUYUHEHHUS] UMYIIECTBEHHOIO W MOPAJIbHOIO Bpejla rpaxkaaHam, 3aTpyAHEHUS
peanu3anuu npas u cBoOo rpaxkaan Poccuiickoit @eaepannn. OrpaHudeHHe MpaB
rpaxaan Poccuiickoit denepanyii Ha OCHOBE MCIIOJIb30BaHUs MHGOPMAIMKU 00 UX
COLIMAJIBHOM  MPOUCXOXKJIEHUHU, O  PpPacoBOM, HAIMOHAIBHOM,  SI3BIKOBOM,
PEIUTMO3HOM W TAPTUMHOM MNPUHAIJICKHOCTHA 3alpelleHO W KapaeTcs B
COOTBETCTBHUH C 3aKOHOJIATEIHCTBOM.

3.5. Ilepenauya mepcOHAIBHBIX JAHHBIX PA0OTHUKA BO3MOXKHA TOJBKO C
cormacusi ~ pabOTHMKa WJIA B  CIy4asX, OpsIMO  IPELyCMOTPEHHBIX
3aKOHOJIaTEIbCTBOM.

3.5.1. Ilpu mnepenaye mNEPCOHAIBHBIX JAaHHBIX pAa0OTHHKA JIUPEKTOP
VYupexaenus qoJKHa COOM0IaTh Cleayolue TpeOOBaHUS:

- HE cooOuIaTh NEepPCOHANbHbBIE JaHHBIE TPEThEl CTOpOHE O€3 MHUCHbMEHHOIO
corjacusi pabOTHUKA 32 MCKIIOYEHUEM CIy4yaeB, KOTJa 3TO HEOOXOIUMO B LEISX
MPEAYNPEXICHUS yrpo3bl KU3HU M 3JI0POBBbI0 pa0OTHHKA, a TAaKXKe B CIIydasX,
YCTaHOBJICHHBIX (peiepaIbHBIM 3aKOHOM;

- HE coOo0IIaTh MEPCOHANIbHBIC JaHHBIE PAOOTHUKA B KOMMEPUECKUX IEIIX
0€3 ero NUCbMEHHOTO COTJIACHsl;

- MPEAYNPEIUTH JIMII, MOJYYalolUX MEpCOHAJIbHBIE JaHHbIE paOOTHHUKA, O
TOM, YTO 3TH JJAHHBIC MOTYT OBITh HCTIOJIB30BAHBI JIUIIIb B MEJISX, 111 KOTOPBIX OHU
COOOIIEHBI, U TPeOOBaTh OT ATUX JHMI[ MOATBEPKAEHUS TOTO, YTO 3TO MPABUIIO
cobmoaeHo. Jluia, mosydaromue NepcoHalbHbIE JaHHbIE PA0OTHUKA, OOsI3aHbI
co0JII01aTh PEXKUM CEKPETHOCTH (KOH(PUICHIIMAIBHOCTH). [[laHHOE MOJ0KEeHUE He
pacnpocTpaHseTcss Ha OOMEH MepCOHATBHBIMK JaHHBIMA PaOOTHHKOB B TIOPSJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMU;

- paspemiaTh JOCTYyN K TIEPCOHAIBHBIM J@HHBIM PAaOOTHHUKOB TOJBKO
CHEIUAIbHO  YIOJIHOMOYEHHBIM  JIMIIAM,  OMPEJCICHHBIM  MPUKA30M IO
VYupexxaeHuto, mpy 3TOM YKa3aHHbIE JIUIA TOHKHBI UMETh MPABO MOJIy4aTh TOJIBKO
T€ MEePCOHAJIbHBIE JaHHBIC, KOTOPbIE HEOOXOIUMBI JIJIsi BBHITTOJIHEHHS] KOHKPETHBIX
dynxmi;

- HE 3ampammBaTh MHPOPMALUIO O COCTOSHUU 370pPOBbsS pPAaOOTHHKA, 32
UCKIIFOUEHUEM TEX CBEJEHUM, KOTOpPbIE OTHOCATCA K BONPOCY O BO3MOKHOCTH
BBINIOJIHEHUSI pAOOTHUKOM TPYAOBOM (DYHKIINH;

- TepeiaBaTh IEpPCOHANbHBIE JaHHbIE pPaOOTHUKA MPEICTABUTEINSAM
pabOTHUKOB B TIOPSJKE, YCTAaHOBIEHHOM TpymoBbeiM Komekcom, M orpaHUYMBaThH
9Ty HH(POPMAIIHIO TOIBKO TEMHU NIEPCOHATLHBIMU JAaHHBIMH, KOTOPBIC HEOOXOMMBI
JUTSL BBITIOJTHEHUS YKA3aHHBIMH MPEACTABUTEIAMHU UX (QYHKITUH.

3.5.2. [lepenada nmepcoOHANBHBIX JAHHBIX PAOOTHHUKA, TOTPEOUTENSIM (B TOM
YuClI€ W B KOMMEpPUYECKHX IIeJIsIX) 3a TMpeaeibl YUpPexKACHUS TUPEKTOP
VYupexnenus He AODKEH CcOoOOIMIaTh 3THU JaHHbIE TpeThel cTopoHe 0e3
MUCBMEHHOTO COTJIacusi pab0OTHHKA, 3a HCKIIOYEHUEM CJIy4yaeB, Korja 3TO



HEOOXOJMMO B LIETSAX MPEAYNPEKICHHS] YIpO3bl KU3HU U 3/I0POBBIO pabOTHHKA
WM B CIIy4asiX, yCTAHOBJICHHBIX (pefepabHbIM 3aKOHOM.

3.6. Bce mMepbl KOHPUISHIIMAIBHOCTH MPpU cOope, 00paboTKe M XpaHCHUHU
MEPCOHANIBHBIX JAHHBIX PA0OTHHKA, PACIIPOCTPAHSIOTCS KaK Ha OyMakHbIe, TaK U
HAa JIEKTPOHHBIE (aBTOMATU3UPOBAHHbBIE) HOCUTETU UH(HOPMALIHH.

3.7. He pnomyckaercs OTBe4aThb Ha BOMPOCHI, CBS3aHHBIE C TIepeaavyeit
nepcoHaabHON nHOpManuu 1o Teneony uinu daxcy.

3.8. XpaHEeHHE NEPCOHAIBHBIX NAHHBIX JOJKHO MPOUCXOAUTH B MOPSJIKE,
UCKJTIOYAIOIIEM X YTPaTy WU UX HEMPaBOMEPHOE HCIOIb30BaHHE.

3.9. llpu nOpuUHATHM pELNIEHUM, 3aTparuBalOlUIUX HHTEPEChl pabOTHUKA,
TUPEKTOp YUpEKISHHUS HE UMEET MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX TaHHBIX
pabOTHHKA, MOTYYSHHBIX WCKIIOYUTENBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHOU
00paOOTKU MU 3JEKTPOHHOTO MOJydeHus. J{MpekTop YUpekIeHUs yYUTHIBAET
JMYHbIEC KaueCTBa paOOTHHUKA, €T0 I00pPOCOBECTHBIN U 3(PPEKTUBHBIN TPYIL.

4. locTyll K NEPCOHAJIBHBIM JAHHBIM

4.1. BuyTpeHHu# 10cTyn (OCTYI BHYTPH YUPEKICHHUS):

4.1.1. IlpaBo nmocTyma K NEPCOHAIBHBIM JAHHBIM pPaOOTHHKA  HMEIOT:
JUPEKTOpP, 3aMECTUTEIN  JUPEKTOPA, HHCTPYKTOPBI-METOAUCTBI, TPEHEPHI-
IperoAaBaTeiu, 1eJI0NPOU3BOIUTEND, CaM paOOTHUK, HOCUTEb IAHHBIX.

4.1.2. IlepeueHp nML, HMEIOMMUX JOCTYNI K NEPCOHAIBHBIM JAaHHBIM
pabOTHHUKOB, ONIPEIEAETCS TPUKA30M PYKOBOJAMUTEIIS.

4.2. BHEIIHUN TOCTYII.

4.2.1. K 4uciy MaccoBbIX NOTpPeOUTENCH NEPCOHANBHBIX JAaHHBIX BHE
VYupexxaeHuss MOXHO OTHECTH TOCYJAapCTBEHHbIE M  HEroCyAapCTBEHHbIE
(GyHKUHOHATIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE UHCIIEKLINN;

- IPABOOXPAHUTENBHBIE OPTaHblI;

- OpraHbl CTaTUCTHUKH;

- CTPaxoOBbIE ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLUAIIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIC (hOH/IBI;

- MOAPA3AEIICHNUS] MYHULIMITAJIbHBIX OPraHOB yIPABIICHHUS;

4.2.2. Han3opHO-KOHTPOJIBHBIE OpraHbl MMEIT JOOCTYyN K HWH(OpManuu
TOJIBKO B cpepe CBOEH KOMIETEHIIUH.

4.2.3. Opranusanuu, B KOTOpPBIE COTPYIHHK MOXET OCYIIECTBIATh
NEePEUNCIICHUs] JACHEXKHBIX CPEACTB (CTpaxoBble KOMIIAHWHU, HETrOCYJIapCTBEHHBIE
NEHCUOHHBIE  (OHIBI,  OJArOTBOPUTEIbHBIE  OpraHu3alud,  KpEeIUTHbIE
YUPEXJIEHUS), MOTYT MOJYYUTh JOCTYIl K IMEPCOHAIbHBIM JaHHBIM pabOTHHKA
TOJIBKO B CJIy4ae €ro MMCbMEHHOT'O pa3peleHUsl.

4.2.4. Jlpyrue opraHu3aluu.

CeeneHust 0 paboOTaIOUIEM COTPYJHUKE WM YXKE YBOJIEHHOM MOTYT OBITh
IPEIOCTABIIEHBI JPYTON OpraHu3alry TOJIbKO ¢ MUCBMEHHOTO 3ampoca Ha OJaHKe
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OpraHu3alid, C TMPUIIOKCHUEM KOMHUH HOTApPUAILHO 3aBEPEHHOTO 3asBJICHUS
paboTHUKA.

[lepcoHanbHblE [aHHBIE COTPYJHUKA MOTYT OBITh MPEAOCTaBICHBI
POJICTBEHHUKAaM WJIM YJIEHaM €ro CEeMbU TOJIBKO C MHUCHhMEHHOTO pa3pelicHHsI
CaMoro COTpyIHUKA.

B cmydae pa3zBoga ObIBIIasi cympyra (Cympyr) UMEIOT MpaBo OOpaTHTHCS B
YupexaeHne ¢ MMCbMEHHBIM 3aIPOCOM O pa3Mepe 3apaboTHOM TUTaThl COTPYIHUKA
0e3 ero cornacus. (YK PO).

5. 3ammTa nepcoHaANbHBIX JAHHBIX

5.1. Ilog yrpo3oM uaM OMACHOCTBIO YTPAaTbl IEPCOHAIBHBIX JAHHBIX
NOHUMAETCS €IMHUYHOE WM KOMIUIEKCHOE, pPEAJbHOE WM NOTEHIHAIBHOE,
AKTUBHOE WJIM [TaCCUBHOE MPOSIBJIECHUE 3JI0YMBIIIEHHBIX BO3MOKHOCTEN BHEITHUX
WIN BHYTPEHHUX MCTOYHUKOB YTpO3bl CO3/aBaTh HEOJIArONMpUSITHbIE COOBITHSA,
OKa3bIBaTh JIECTAOUIN3UPYIOLIEEe BO3ACHCTBUE HA 3alIUIAEMYI0 HHPOPMAIHIO.

5.2. Puck yrpo3sl J00bIM HHGOPMAIMOHHBIM pecypcaMm  CO3Jar0T
CTUXUIHBIE O€ACTBU, SKCTpEMalbHbIE CUTYallUd, TEPPOPUCTHUECKUE JIEHCTBUS,
aBapuM TEXHUYECKHX CPEACTB M JIMHUW CBS3W, JApyrue OOBEKTHUBHbBIC
OOCTOATENBCTBA, a TAaKXKE€ 3aMHTEPECOBAaHHbIE M HE3aMHTEPECOBAaHHBIC B
BO3HMKHOBEHUU yTPO3bI JIMLA.

5.3. 3amura MNEPCOHAIBHBIX JAHHBIX TPEJCTABISAECT COOOW KECTKO
pPErJIaAMEHTUPOBAaHHBIA WM JIMHAMHUYECKH  TEXHOJOTMYECKUU npoLuecc,
NpEeayNpeX AN HapylIEeHHe JOCTYINHOCTH, LEIOCTHOCTH, AOCTOBEPHOCTH WU
KOH(HUICHIIMAIbHOCTH  MEPCOHAJIBHBIX  JaHHBIX M, B KOHEYHOM CYETE,
00€eClEeYnBaOIINA  TOCTATOYHO HAJIEKHYKO 0€30IaCHOCTh HMH(POpMALIMM B
Ipoliecce yIpaBiIeHUYECKOW U MPOU3BOACTBEHHOM N€ATEIbHOCTH KOMITAHUU.

5.4. 3amura nepcoHaANbHBIX IaHHBIX PAOOTHUKAa OT HENPABOMEPHOTO MX
UCIIOJIb30BaHUs UM YTPAThl JI0JKHA ObITh 00ecrieueHa AUPEKTOPOM Y UpexaeHUs
3a CYET €ro CPEJICTB B MOPSAAKE, YCTAHOBIEHHOM (peiepabHbIM 3aKOHOM.

5.5. «BHYTpEHHSIS 3a1uTay.

5.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIIMOHUPOBAHHOTO JOCTyma K
NEPCOHAIBHBIM JAaHHBIM SIBJISIETCS,, KaK MpPaBUJIO, IEpCOHaN, paboTaroumil ¢
JOKYMEHTaMu M 0a3aMu JaHHbBIX.

5.5.2. Jlna obOecrieueHUM BHYTPEHHEH 3alllUThl MEPCOHAJIBHBIX JTaHHBIX
PabOTHUKOB HEOOXOAUMO COOJIIOIATH PSIT MEP:

- OFPAaHMYEHUE U PErjlaMEHTalUs COCTaBa PA0OTHUKOB, (PYHKIHMOHAIbHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(HICHINATbHBIX 3HAHUM;

- cTporoe M30UpaTenbHOE U OOOCHOBAHHOE PACIPEICIICHUE JOKYMEHTOB U
uH(popMauu Mexay paOOTHUKAMY;

- panMoHaJIbHOE pa3MelieHne pabouyux MeCT paOOTHUKOB, NMPU KOTOPOM
HCKITI0YAJIOCh ObI OECKOHTPOJIBHOE HCIIOJIH30BAHKE 3aMUIIaeMOi HHGOpMAIIHH;

- 3HaHWe pabOTHUKOM TpeOOBaHMWI HOPMATUBHO — METOIMYECKUX
JIOKYMEHTOB 10 3alUTe HH()OPMALIUU U COXPAHEHUH TalHBbI;



- HaaWM4he HEOOXOIWMBIX YCIOBUW B TMOMEIIEHUU 7 paboOThl ¢
KOH(HICeHIIMATbHBIMU JOKYMEHTAMH U 0a3aMU JIaHHBIX;

- OmpeJelieHue W perjiaMeHTalusi cocTaBa paOOTHUKOB, MMEIOIIMX IPABO
noctyna (BXxoJia) B TOMEIIEHHE, B KOTOPOM HaXOJIUTCS BHIYUCIUTENIbHASI TEXHUKA,

- OpraHu3anus nopsjKa yHUYTOKEeHUS UH(popMaIuu;

- BOCIIUTATeJIbHAsT M pa3bACHUTENIbHas paboTa C COTPYAHUKAMH IIO
MPEeAyNPEXICHUIO YTPAThI IEHHBIX CBEJACHUHN NpH paboTe ¢ KOHPUACHIIMATbHBIMU
JTIOKYMEHTaMHU.

5.5.3. 3ammTa NEpCOHANBHBIX [AHHBIX COTPYJHUMKA Ha 3IIEKTPOHHBIX
HOCUTEJISIX.

5.6. «BHelHsIs 3aimmTay.

5.6.1. [Ins 3amutel KOH(UAEHIHAIbHOW HH(OpPMALMKU  CO3AAIOTCS
[EJICHAIIPABJICHHbIE ~ HEOJIarONpHUSTHBIE  YCIOBUS W TPYAHONPEOAOTHMbBIC
NOPEensSTCTBUA JUIsl JIMIA, TBITAIOMIETOCS COBEPIIMTh HECAHKIMOHUPOBAHHBIN
JOCTyT u OBJIaJicHue  HWH(pOPMAIIUEH. [empto u  pe3ysibTaToM
HECaHKIIMOHUPOBAHHOTO JIOCTYTA K MH(MOPMAIMOHHBIM PECypcaM MOKET ObITh HE
TOJIbKO OBJIAJICHUE IICHHBIMU CBEACHUSIMH U HMX HCIOJIb30BaHHE, HO U HX
BUJIOM3MEHECHNE, YHUYTOKEHHE, BHECEHHE BHpYyca, MOJMEHA, (anbcupuKaIms
coJiep KaHusl peKBU3UTOB JIOKYMEHTA U JIP.

5.6.2. Ilog mOCTOPOHHHUM JIMIIOM TOHUMAETCs JII00O€ JIMI0, HE UMEIOLIee
HEMOCPEACTBEHHOTO OTHOIICHHUS K JEATEIBHOCTH YUPEeXKICHUsS, MOCETUTEINH,
pabOTHUKH JIPYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locTopoHHUME JTUITa HE HOHKHBI
3HaTh pacrpeneicHne QyHKIUN, pabodre MPOILEecChl, TEXHOJIOTUIO COCTABIICHUS,
oopmiieHus, BEACHUS U XpaHEHHUS JOKYMEHTOB, Jel M pabOuyux MaTepualioB B
YupexaeHun.

5.6.3. Jlnga oOecniedeHus BHEIIHEW 3alllUThl MEPCOHAIBHBIX JaHHBIX
COTPYJHUKOB HEOOXOANUMO COOIIOAATH PSi MEP:

- IOPSZIOK MPUEMa, y4eTa U KOHTPOJIS JeATEILHOCTH MMOCETUTENECH;

- IPOIYCKHOM PEXKUM Y UpPEIKICHUSA;

- TEXHUYECKUE CPEICTBA OXPaHbl, CUTHAIU3AIUY;

- TpeboBaHMs K 3amure WHGOPMAIMK TIPU HMHTEPBHIOMPOBAHUHN U
co0ece10BaHusX.

5.7. 1o BO3MOKHOCTH NIEPCOHATLHBIC TAHHBIE 00E3TNYNBAIOTCS.

5.8. Kpome w™ep 3ammTbl TMEpPCOHATBHBIX JAaHHBIX, YCTAaHOBIIEHHBIX
3aKOHO/ATEIbCTBOM, pPabOTOAATEeNH, PAOOTHUKM W WX TMPEACTABUTEIN MOTYT
BBIPA0ATHIBATH COBMECTHBIE MEPHI 3alTUTHI IEPCOHAITBHBIX TAHHBIX PAOOTHHUKOB.

6. [IpaBa u 00s13aHHOCTH PA0OTHUKA
6.1. 3akperuieHue mnpaB pabOTHUKA, PErJIAMEHTUPYIONIMX 3aIlUTy €ro
NEPCOHANBHBIX JAHHBIX, OOECHEeYMBAET COXPAHHOCTh TOJHOM U TOYHOH
uH(OPMAITUU O HEM.
6.2. PaGOTHUKM M WX NPEACTABUTENIU AOJKHBI OBITh O3HAKOMIICHBI IO
pacnmucKy ¢ JIOKyMEHTaMH YUpeXIeHHUs, YCTAaHABIMBAIOIIMMH  MOPSAOK



00pabOTKM NMEPCOHATBHBIX JAHHBIX, & TAK)KE 00 WX MpaBaxX U 00S3aHHOCTAX B 3TON
o0JnacTu.

6.3. B 1memsax 3amuThl [EPCOHAIBHBIX  JIAHHBIX, XPAHAIIUXCS Y
paborozatesns, pabOTHUK UMEET MPaBO:

- TpeOoBaTh WCKIIOUEHHUS WM HUCIPABICHUS HEBEPHBIX WM HEMOJIHBIX
MEPCOHANBHBIX JAHHBIX;

- Ha CBOOOJIHBIN O€CIJIaTHBIM JOCTYN K CBOUM IEPCOHAIBHBIM JIaHHBIM,
BKJIFOYAsl IPABO Ha MOJIYYEHUE KONUH JIF0O0M 3aliCH, COAEPKALIEH EPCOHAIIbHBIE
JTAHHBIE;

- NEPCOHAIbHBIC JAHHBIE OLICHOYHOI'O XapakTepa JOIMOJHUTH 3asBJICHUEM,
BBIPAXKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHUS,

- ONpeAeNisaTh CBOMX MPEICTABUTEIEH IJiA 3alllUThl CBOUX MEPCOHAIBHBIX
JTAHHBIX;

- Ha COXPAHEHUE U 3AIIUTY CBOEH JINYHOM U CEMEMHOW TaWHBI.

6.4. PaboTHuK 00s13aH:

- mepenaBaTh pabOTONATENI0 WM €ro MPEACTaBUTENI0 KOMILIEKC
JIOCTOBEPHBIX, JTOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX
ycTaHoBjeH TpyaoBbIM Kogekcom PD.

- CBOEBpPEMEHHO cool0mare paborogaTento 00 HU3MEHEHHH CBOUX
MEPCOHAJIBHBIX IAHHBIX.

6.5. PaboTHuUKM cTaBAT padoTojaresis B HU3BECTHOCTh 00 HM3MEHEHUU
dbamMmwiy, WMEHHM, OTYECTBa, JAThl POXKICHHUSA, UYTO IMOJIy4yaeT OTPAXKEHUE B
TPYIOBOM KHMXKKE HA OCHOBAaHMM TNIPEACTaBIEHHBIX JOKyMeHTOB. [lpu
HEOOXOAMMOCTH  M3MEHSIOTCS  JaHHble 00  oOpa3oBaHuMH, MPOQeccuw,
CIEIHUAIBHOCTH, MPUCBOCHUU HOBOTO pa3psjia U Ip.

6.6. B 1emsax 3amMTbl YaCTHOM JKM3HM, JIMYHOM M CEMEHMHOM TalHBI
pabOTHHUKM  HE JOJDKHBI OTKa3bIBaThCA OT CBOETO IpaBa Ha 0OpabOTKy
MEPCOHAIBHBIX JAHHBIX TOJBKO C UX COIJIACHS, MOCKOJBKY 3TO MOXET IOBJICYb
MPUYMHEHHUE MOPAJIbHOI0, MATEPUAIIBHOTO BpEAa.

7. OTBETCTBEHHOCTH 32 pa3rjanieHne KOHPpuIeHunaaIbHOI
HH(pOpPMALNHU, CBA3AHHOM C NIEPCOHAJBHBIMH JAHHBIMH

7.1. IlepcoHanbHasi OTBETCTBEHHOCTb — OJHO M3 TJaBHBIX TPEOOBaHUU K
opraHu3anuy (yHKIMOHUPOBAHUSI CUCTEMBI 3aIUTHI EPCOHATILHON MH(POPMALIMH
1 00s3aTeNbHOE yClIoBUE oOecrieueHHs 3PPEKTUBHOCTH 3TON CUCTEMBI.

7.2. KOpunuueckue W (Qunyueckue aula, B COOTBETCTBUU CO CBOMMU
MOJIHOMOYMSIMU ~ Biajieromiue uHpopMaleil o TrpaxkaaHax, M[OoJydyarollue |
UCITOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOATEIHCTBOM
Poccuiickoit deneparuu 3a HapyluIeHUE peXUMa 3alldThl, 00padOTKU U MOPsAKa
UCIIOJIb30BaHUs 3TON HHPOPMAIUH.

7.3. Jlupexktop VYupexaeHus, paspeliaronifii JOCTyl COTPyJHHKA K
KOH(QUICHIIMATEHOMY JIOKYMEHTY, HECET MEpPCOHAIbHYIO OTBETCTBEHHOCTh 3a
JAHHOE pa3pelIeHUE.



7.4. Kaxnaplii CcOTpyOHUK YUpexXIeHus, MNOIydarommii g padoTbl
KOHQUICHIMAIBHBIA JIOKYMEHT, HECET €IUHOJIMYHYK) OTBETCTBEHHOCTh 32
COXPAaHHOCTb HOCUTENS U KOHPHUIECHINATbHOCTh UHPOPMAIUH.

7.5. Jlunja, BUHOBHBIE B HAapyLICHUH HOPM, PETYJUPYIOIIMX IMOJy4YEHHUE,
0o0pabOTKy M  3alllUTy  [EPCOHAJbHBIX  JAHHbIX  paOOTHHMKA,  HECYT
JUCLUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, I'PaKJAHCKO-IIPABOBYIO WJIM YI'OJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (pe1epaIbHBIMU 3aKOHAMM.

7.5.1. 3a HeucnoJHEHUE WM HEHAAJEKAIEE HUCIOIHEHUE PAOOTHUKOM IO
€ro BUHE BO3JIOKEHHBIX Ha HEro 0053aHHOCTEN MO COOJIIO/IEHUIO YCTAaHOBIEHHOTO
nopsiZIKa paboOThl CO CBEIECHUSMU KOH(PHICHIIMAIBHOTO XapakTepa paboToaaTelb
BIIpAaBE MPUMEHATh NpenycMoTpeHHble TpyaoBsiM KoaekcoM auciumivHapHbIE
B3bICKaHUSI.

7.5.2. JIOJOKHOCTHBIE JIMIA, B OOSI3aHHOCTh KOTOPBIX BXOJIHT BEJICHUE
NEPCOHAIBHBIX  JAaHHBIX  COTPYAHHMKA, 0O0sA3aHbl  O0ECHEUUTh  KaKIOMY
BO3MOYKHOCTb O3HAKOMJICHUS C JJOKYMEHTAaMH M MaTepUallaMH, HEIIOCPEICTBEHHO
3aTparMBaloIMMU €ro ImpaBa U CBOOOJIbI, €CJIM MHOE HE MPETYCMOTPEHO 3aKOHOM.
HenpaBoMepHbIii 0TKa3 B IPEIOCTaBICHUN COOPAaHHBIX B YCTAHOBJICHHOM MOPSAKE
JOKYMEHTOB, JMOO HECBOEBPEMEHHOE NPEAOCTaBICHHE TaKUX JOKYMEHTOB WIIU
MHOW  uWHpopMamuu B  CiIydasX, MPEAYCMOTPEHHBIX  3aKOHOM, JIMOO
IPEJOCTABIICHUE HENOJHOW WM 3aBEIOMO JIO)KHOM HWHGpOpMaluu — BIICYET
HaJOKE€HHWE Ha JOJDKHOCTHBIX JIMIl aJMHHUCTPATUBHOrO MTpada B pasMmepe,
onpeznensiemoM Konekcom 00 aAMHUHUCTPAaTUBHBIX PABOHAPYILICHUSX.

7.5.3. B cootBerctBuM ¢ ['paxnanckum Kopekcom nmna, HE3aKOHHBIMU
METOJaMH TOJIYYHMBIIME WH(GOPMAIMIO, COCTABJSIONIYIO0 CIYKEOHYIO TaiiHy,
00s13aHbl BO3MECTUTh MNPUYMHEHHBIE YOBITKM, MpPUYEM Takas *e€ OOA3aHHOCTb
BO3JIaraeTcsi 1 Ha pabOTHHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HapyILICHHE HEMPUKOCHOBEHHOCTHU
YACTHOM KM3HU (B TOM YHCJIE HE3aKOHHOE COOMpaHUE WJIM PacHpOCTpaHEHHUE
CBEJICHUW O YAaCTHOM >KW3HU JIMIA, COCTABIISIOLIETO €ro JIMYHYK WIM CEMEUHYIO
TaiiHy, 0€3 ero corjiacus), HEMpPaBOMEPHBIA JOCTYIl K OXpaHSEMON 3aKOHOM
KOMIBIOTEPHOM MH(OpMaIMM, HENPaBOMEPHbI OTKa3 B MPeAOCTaBICHUU
COOpaHHBIX B YCTAHOBJICHHOM MOPSIKE JOKYMEHTOB U CBEJICHUH (€CIIU 3TU ACSTHUS
IPUYMHWIN BpEJ MPaBaM M 3aKOHHBIM MHTEPECAM Ipak/iaH), COBEPILEHHBIE JINLIOM
C MCHOJIb30BAaHUEM CBOET0 CIYKEOHOr0o TOJIOKEHHsSI Haka3bIBaeTcs IITpadom,
aM00 JMIIEHHEM MpaBa 3aHUMATh OMNPENEJCHHBIE TOJDKHOCTH WIM 3aHUMAThCA
OTPENICICHHON JIeATeIbHOCTHIO, TM00 apecToM B cooTBeTcTBUU ¢ YK PD.

7.6. HempaBoMEPHOCTh AEATEIBHOCTH OPTraHOB I'OCYJIApPCTBEHHOW BJIACTH U
opraHu3anui 1mo cOoOpy M HMCHOJb30BAaHUIO MEPCOHATIBHBIX JAHHBIX MOXET OBIThH
YCTaHOBJIEHA B CYZACOHOM MOPSIIKE.
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